Tpukas Ne 10&&7—14’@ 2017r.

MNOJIOKEHHUE
0 MePCOHAILHBIX JAHHBIX PAGOTHHKOB
MBJOYNe183 «/leTcknii cax IpUEMOTPA H 0310 POBJICHHS
1.06mue moJ1o/KeHust

1.1. Hacrosiimee nosnosxenne pa3paboTaHo B COOTBETCTBHHU CO CT.24 Koncruryiuu PO,
Hanorosemvm kozexcom P® (u.1), Tpynossiv kosexcom PD, deepanbHbv 3aKOHOM OT
27.07.2006 Nel152-®3 «O 1epcoHanbHbIX JaHHBIXY.

1.2. Hacrosiee mojiosKeHHe pacpoCTpaHseTcs Ha BCEX COTPYIHUKOB, H BCE OHHU 0JIKHBI ObiTh
O3HAKOMJICHBI C II0JIOKEHHEM I10]] POCITHCE.

1.3. llepconanpuble nanHble paGoTHHKA — HH(OPMAIUS, HeOOXO0MMas PAGOTOATENIO B CBI3H ¢
YCTaHOBJICHHEM TPY/IOBBIX OTHOIICHUH M Kacarolmascst KOHKpeTHO paboTHuKa. OHA BKIIOUAET
onosHasaresibHble ganHbie (PO, nata u MecTo pokaeHHUs!, TPYA0Bast GHOrpadus, (paKThbl
Ororpadun), IMUHbIE XapaKTePUCTHKH PAGOTHHKA (IPaXkAAHCTBO, HAIMYHE HAYUHBIX TPYJIOB.
u300peTenuii 1 T.11.), CBeIeHHSI O ceMeifHOM, CiysKeGHOM U (PMHAHCOBOM I10JI0KEHNH, HABBIKAX.
K npecrapiennbIv nepcoHabHbIM JaHHBIM paGOTHHKA OTHOCSTCS HE(OPMAIHS B TPYI0BOIi
KHHIKKE, CTPAXOBOM CBHJIETEIILCTBE FOCY[APCTBEHHOTO MEHCHOHHOI'O CTPAaXOBaHus,
uH(popmanus 06 06pazoBaHiy U KBaIH(pUKaLKK, HHPOPMAIHS MEMIMHCKOTO XapaKkTepa,
HH(pOPMALUS B IOKYMEHTAX BOMHCKOTO y4eTa H B IPYTHX IOKYMEHTAX, COCPIKAIHX AaHHbIC.
HE0OX0tHMBIE pabOTONATEIIO B CBSI3H C TPYAOBBIMH OTHOILECHHSIMH.

1.4. O6paboTka nepcoOHaNTBHBIX AAHHBIX PAOOTHHKA OCYIIECTBISETCS B LEISAX 00eCeueHHs
COOIIONICHHS! 3AKOHOB H JIPYTUX HOPMATHBHO-TIPABOBBIX AKTOB.

1.5. Ilpu onpesteniennn o6beMa u cozepikanust 0GpadaTbiBaeMbIX MEPCOHATBHBIX AAHHBIX
paboTHHKa paboTo1aTelb PyKOBOACTBYETCS (heIepaibHBIMU 3aKOHAMH,

1.6. PaGoTozatesb BripaBe MpoBepsITh MEPCOHANBHBIE AaHHbIE PAGOTHHKOB C LENBIO
(opMHpPOBaHHUSI KaPOBOIO pe3epsa.

1.7. Ilpu npueme Ha paboTy, 3aK/IFOUCHHH TPYA0BOTO I0TOBOPA, 3aNOTHEHHH AHKETHBIX JAHHbIX
paboTosiaTeNtb He MMEeT IpaBa Mojly4yath 0 06001aTh HHHOPMAIHIO O PETHTHO3HBIX,
NOJNMTHYECKUX U HAIMOHAIBHBIX B3IUIs[aX paboOTHHKA.



1.8. Bce mepconabHble IaHHbe paboToaTe b HOIydaeT TOIbKO OT CaMOro paGoTHHKA.
[lepcoHambHEIE TAHHBIE MOKHO II0JIY4HTh y TPETheil CTOPOHBI B TOM Cllyyae, eciii paGOTHHK
yBezoMIseTest 00 5TOM B TeHeHHe 5 Jiieil K OT HEro MOJIyYeHO MHCbMEHHOE COrJIache, KOTOpoe
odopymseTest 10KyMeHTOM. PabOTHHK JI0JKEH PACIUCATHCs, YTO OH JaeT COrVIache Ha
T0JIyYEHHE ero NepCOHATBHBIX JAHHBIX Y TPETHHX JIALL.

1.9. PaGorozaresib moayyaeT i o6pabaTiBaeT JaHHbIE O YaCTHOH JKU3HM PAa0OTHHKA TOJBKO ¢
€ro MICBMEHHOIO COIJIACHS.

1.10. PaGoToarens coobmaet paGoTHHKY LeJIH, NPEIToN0KHTEILHBIE HCTOUHIKH, CIIOCO0b!
[OJIyHeH s HePCOHATBHBIX JAHHBIX, HX XapaKkTep H MOCIeNCTBUS 0TKa3a pabOTHHKA JATh
[MCHMEHHOE COTJIACHE Ha MX MOJyYeHHE.

1.11. [Toxyyars riepcoHaIbHbIE JJaHHbIE pa0OTHAKOB HA OCHOBAHUHM 3aKOHA MOTYT: HAJIOTOBBIC
opraubl, [lencuonnstii Gpora PO, Gonja conuanbHOro CTpaXxoBaHus PO, GenepanbHast
HHCIIEKITHS Tpya. MCrosb30BaHNIe NIePCOHabHBIX JAHHBIX JOMYCTHMO TOJIBKO B COOTBETCTBHH
¢ LeJIMH, OTIPE/IeTHBIINMH KX HoJyueHue. [lepeaua mepcoHaNbHbIX JaHHBIX pabOTHHKA
BO3MOKHO TOJIBKO C €ro COIJIACHsL.

1.12. PaGoToaTelb HMEeT IpaBo coGHpaTh MepCoHATBHYI0 HHPOPMALHIO, COACPIKAIIYIOCs B
JOKYMEHTaX, IPe0CTaBJIeHHBIX PAGOTHHKOM TIPH IpHeMe Ha paboTy.

1.13. PaGoToaresb NpOM3BOAMT PAcUeT U BLIILIATY HAIOTOB 33 PAOOTHHKA Iy TEM YJIEpIKaHusI
X 13 3apa0OTHOM IUIATEI, MMEET MPAaBo COOHPATh MPELYCMOTPEHHBIC HK PO cBenenus o
HAJIOTOTITATEIIBIIMKE.

1.14. Jlaunoe TTonoskenne npe0TBPALIACT HECAHKIIMOHHPOBAHHBIN IOCTYII K nH(OpMAIHK, Er0
[POTHBONPABHOE KONMPOBAHNE, HCKOKEHUE, PEHAMEPEHHOE PaclpOCTPaHCHHE
HeJI0CTOBEPHO# HH(BOPMALIH, HCIIOIB30BaHHE HH(OPMALIH B IPECTYIHBIX U KOPLICTHEIX
LHeJIsIX.

Z.HOPHIUIOK XpaHeHusi, MCII0JAbL30BAHMS H nepeaasiu
MNePCOHAILHBIX TAHHBIX

2.1.XpaHenue NepcOHAIBHBIX JAHHBIX 10JDKHO HCKIIOYATh HX YTPaTy MMM HCHA/UICIKALICC
HCIOJIb30BaHHUE.

2.2.Xpanenue, BbIaua TPYAOBBIX KHIKEK (lyOJIHKATOB), XPAHEHHE JIMIHBIX JICJI H HIBIX
JOKYMEHTOB, OTPAKAIOLLAX [IEPCOHA/IbHBIE IAHHBIC PaOOTHHKA, BO3JIArAlOTCs Ha PYKOBOMTEIL,
JeJIONPON3BOAHTENS 1 PAGOTHHKOB KOMHTETA I10 00pasoBaHHIO.

2.3.IlepconaibHble AaHHbIe PAGOTHHKOB BMECTE C HEOOXOMMBIMH JOKYMCHTAMH OCTAIOTCA ¥
paGoTOMIaTeIs K JIHIA, OTBETCTBEHHOTO 3a O(POPMIICHUE MPHEMA 1 XPAHCHHE JIMIHBIX ACT
coTpytHUKOB. [TOPsIOK XpaHEeHHs! TPYAOBBIX KHIKEK yCTaHOBIICH HHCTPYKIHEH.

2.4. PaGoTojaresns 06ecreunBaeT XpaHeHHe IIEPBUYHBIX JOKYMEHTOB, CBS3aHHLIX C paboToii
JIOKYMEHTAIIMH TI0 y4YeTy TPY/Ia, Ka/[poB H OILIATBI TPY/a B OPraHH3aIiH. B Oyxranrepuu
XPAHSATCS JIOKYMEHTBI [10 YUeTy HCIO/B30BaHHs pabouero BpEMEHH 1 pacteTam ¢ IePCOHATIOM
110 OIlIaTe TPYJa.



TpeboBanms:

HE COO0LIATh IepcoHamppe /IaHHBIE TPEeThel cTopoke Ges IHCBMEHHOr'0 Corytacus
paboruuka, 3a Hekmouenmen CIIYHaeB, KOrja aTo HeoGXommumMo B LeJIsIX
HPCAYNPEIKACHUS YIPO3EI KH3HY 1 3/10pOBbs paboTHHKa, a Tak jKe B Cllyyasix,
YCTAaHOBJICHHBIX (ejieparsHpiy 3aKOHOM; '

He coo0uaTe HepcoHalbHBIE JIaHHBIE B KOMMepueckux nemusax 6es IHCbEMEHHOTO
coracus pa60THm<a;

TIPEAYIPEHTS I, 107y Yaromnx HCPCOHANIBHEIE JaHHbIe paboTHuKa, 0 ToM, yTo
OHH MOTYT HCTOTB30BATHCS JTH I | LCISIX, JUI KOTOPEIX OHK COOOLIEeHBI, 1 TpeGoBaTh OT
OTHX JIHI IOATBEPIK ICHHSI, yTo lpasuIo coburoneno. Jnma, HoTyyaroie
MePCOHANILHBIC JIaHHbIe paboruuka, 06s3amHp CO0ONATE peskim CCKPETHOCTH
(Kondmaeﬂunaﬂwocm). Honoxenue e pacnpocTpansercs na o6pen IIE€PCOHATLHBIME
AaHHBIMH pabOTHHKOB B HOpsiaIKe, yCTaHOBIEHHOM denepansupim 3aKOHOM;

Pa3pCILaTh I0CTYI K nepeonasapmy AAHHBIM TOJIBKO CHIELHANLHO
YIONHOMOYEHHBIM JTHIIAM, Hpu s1om yrazammsre JILA I0JUKHEL HMETh HPABO TOTEKO Te
TICPCOHANBHBIE JIaHHBIe, KOTOpbIe HEOOXOAMMBI 115 BEIMOMHE IS KOHKPETHBIX ()yHKITHii;

HE sanpammeare uHpGopmarmio o COCTOSIHUH 3110POBEsI paGoTHIKA, 34
HCKITIOYEHHEM TeX CBeeHmil, KOTOpBIE OTHOCATCS K BO3MOIKHOCTH BBIITOJHEHHS UM
TPY10BOii (PyHKIHY;

TI€pe/IaBath repconanbhble qanmpe HpencraBurensm paGoTuukos g Hopsizike,

yeranosnennom TK P, y OFPAHHYMBATE 9Ty HHOpMALHIO TOJILKO II€PCOHANILHBIM I
AQHHBIMH, HEOOXO0IUMBIMH 1151 BBIIOJIHCHUS yKA3aHHBIMHI MPEACTABUTENIMY HX

yHK1IiT,

2.6. Ilepenaua HCPCOHAIBHBIX MaHHEBIX B Npejienax opranusamnum:

TIpe/ocTaBICHHas MH(DOPMALHS J10I5KHA OBITh yCTHOI 1 1HChMeHHO] (3aBepenHOi
TIEYATRIO U MOIMCAME ONpeJieIeHHbIX JIMLL).

3. O6sizannocrn padoronarens o XPAHEHMIO H 3a1HTe

HePCoOHANBHBIX JAAHHBIX



3.1.Paboromkarens obecrnednBaeT 3auTy NepCOHANBHBIX JaHHBIX PA0OOTHUKA OT
HENPaBOMEPHOI0 UCIIOJB30BAHMS HIIM YTPATHI 33 CYET COOCTBEHHBIX CPE/ICTB B IOPAIKE,
YCTaHOBJIECHHOM (TI0/] PACTIHCKY) (pe/lepaibHbIM 3aKOHOM.

3.2.PykoBouTelb 3aKpeIIsieT B IIPUKa3e 110 OPraHU3alliy paclipeieienye 00s93aHHoCcTel mo
00paboTKe mepcoHANbHBIX JaHHBIX. J{eI0IPON3BOAUTENb IMEET IIPABO JOCTYIIa KO BCEM
[EPCOHAIBHBIM JIAHHBIM, OyXrajTep — K CBEJCHUSIM O CITyKeOHOM IOJI0/KEHHH, 3aHIMaeMOoii
JIOJKHOCTHOM HArpy3Ke, COCTABe CeMbH, CBE/ICHUSIM O 3apaboTHOM IjTaTe, HAUMCIICHUIO HAJIOrOB
U MHBIX 0053aTeILHBIX IIATEKEH, CTApIIUIl BOCIIUTATENb — K CBEJICHHSIM O KBAIH(HKAIUH,
OTBITe pabOTHI, HATHYHH METOAHYECKHX pazpabOToK.

3.3.3anpemaercst 00paboTka HHOOPMAIMK B IPUCYTCTBHU HHBIX JIMII, KPOME HMEIOIIHX TIPaBO
JI0CTYTA K TIEPCOHANBHBIM JIAHHBIM. PYKOBOMTEIb XpAHHT JIOKYMEHTBI (TPY0BbIE KHIDKKH) B
cedipe. Pexomenyercs npu 06paboTKe JaHHBIX ¢ MOMOIIBIO KOMIILIOTEpa 3amumarh (aiiisr,
HMEIOLIHE 1ePCOHATIbHBIC NaHHbIE, HAPOJIEM.

4. IlpaBa padoTHHKOB HA 3ALIHTY HEPCOHAIbHBIX JAHHbBIX

4.1.Cornacuo ¢1.89 TK P® paGoTHHKH HMEIOT IIPABO Ha MOJIHYIO HHPOPMAIHIO O CBOUX
[IePCOHANBHBIX JAHHBIX H HX 00paboTke.

4.2.Mmetor cBoGOAHBIN OecriaTHBIN J10CTYIl K CBOUM NEPCOHAIBHBIM JIAHHBIM, BKJIFOYas [IPABO
Ha TOJTyYeHHE KO 11000 3aIucH, Coieprkallell epCOHaIbHbIE JIAHHBIC, 38 HCKITIOYCHHEM
CIIyvaeB, IPeyCMOTPEHHBIX (helepabHBIM 3aKOHOM.

4.3.0npeensior npejcTaBuTeelt Juis 3alUThl CBOMX IEPCOHAIBHBIX JIAHHBIX.

4.4 VImMeroT 10CTyT K CBOMM MEIMIMHCKHM JAHHBIM € TIOMOILBIO ME/IUIIHCKOTO ClICIHANINCTA
110 ero BEIOODY.

4.5. Tpeby1oT HCKIIIOUCHHS MM HCIPABIICH s HEBEPHLIX MM HEIOIHBIX MEPCOHAIBHBIX JaHHBIX,
a TaK Jke JaHHBIX, 00paboranublx ¢ HapymerneM nonoxenuii TK P®. TIpu orkase
paboToaresist HCKIIOUMTH MK HCIIPABATH IIEPCOHATLHEIC JaHHbIE PAOOTHUK MOXKET 3asiBHTD B
[HCBLMEHHOM (JOpME O CBOEM HECOIJIACHH ¢ COOTBETCTBYIONIMM 06ocHOBaHueM. [lepconanbHbie
JIAHHBIE OLIEHOYHOr0 Xapakrepa paboTHUK MMEET IPaBo JOIOJHUTH 3asABICHHEM, BBIPAKAIOLINM
€r0 TOYUKY 3PEeHHS.

4.6. TpeGytor uzBelenns paboTo/aresieM 060 BeeX IPOH3BEACHHBIX B PaHee COOOIECHHBIX
[IEPCOHANBHBIX JIAHHBIX HCKIIIOUSHHSIX, HCIPABIEHHSX, TOMOIHEHHSX. :

4.7. OGxanyioT B cy/ie Jo0ble HempaBoMepHble ASHCTBUs WM Ge3/ieiicTBIs paboToAatesst IpH
00paboTKe ¥ 3aliTe NePCOHATBHBIX JAHHbIX.

S.OTBTETCTBEHIOCTDH PAbOTOAATEISI

5.1.7Tuna, BUHOBHEIE B HAPYIIEHHH HOPM, PEryIHPYIOMHX IT0Tyderne, 00paboTKy 1 3alluTy
BEPCOHATBHBIX JIAHHBIX, HECYT MUCIMIUIMHAPHYIO, aAMUHUCTPATHBHYIO, IPAXKIaHCKO-TIPABOBYIO
# YTOIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (he/iepallbHBIMK 3aKOHaMH.



5.2.K cOTpyIHHUKY, OTBETCTBEHHOMY 32 XPaHCHHE epCOHATBHON unpopmarui, paboTosaTenh
BIpaBe IPUMEHHTD OJIHO U3 JUCIMIUIHHAPHBIX B3BICKAHHH, HpeIyCMOTPEHHDIX CT. 192 TK P®,
saneuanme, BpIroop, ypombienne. K JMCIUTITMHAPHOH OTBETCTBEHHOCTH MPUBJIEKAIOTCS
TOJIBKO Te PABOTHIKH, KOTOPBIE MO yCIOBHAM CBOMX TPY/OBbIX ZI0rOBOPOB 006s13aHb1 COOMIONATh
npasuia paboTh! ¢ NEPCOHATBHBIMH JIQHHBIMH.

5.3. PaBoromarelib BIpase o CBOEI HHUIMATHBE pacTOPrHYTH TPYAOBOM Z0TOBOP IPH
pasrIameHu OXpaHsIeMOH 3aKOHOM TaiiHbl, cTaBIIeil H3BECTHOM paGOTHHKY B CBA3M C
HCIOMHEHHEM UM TPYJIOBBIX 0bs13aHHOCTEH.

5.4. TlepcoHAIbHBIE JAHHBIE BIIOTCA OJLHFIM W3 BHJIOB OXPaHseMOii 3aKOHOM TaiiHbl, 1 3alHTa
X KOH(HIEHIHAILHOCTH, COTTIACHO KOTOpOii B CHTyaLUH, E€CIH JIMLO, MMEIOIIEe JIOCTYII K

TaKoi nH(OPMALHH B CBSI3H C HCHOTHEHIEM CitysKeGHBIX WM IPO(ECCHOHATBHBIX
oGs3aHHOCTEl, PA3TIACHIIO CBEJCHHS, COCTABIIAIONIHE [epCOHABHBIE JAHHBIC,

A7IMHHHACTPATHBHBIA mrrpad) OyaeT coCTaBIiATh 0T 40 o 50 MPOT.
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